
HOW TO REGISTER IN THE
SYSTEM AS A NON-UPC
STUDENT
A STEP BY STEP GUIDE



You will see this webpage. Click on Register

Click on the first link included in the email. You can also click here
STEP 1

STEP BY STEP

https://prisma-nou.upc.edu/apl/home_preinscripcio.php?idioma=3


STEP 2

Carefully read the data protection information and accept the privacy policy

STEP 3
At the bottom of the page fill in the PERSONAL DETAILS and E-MAIL ADRESS panels

When you have filled it in, click on Register

STEP BY STEP



STEP 5
You will reach this page. This time click on Non-UPC students registered in the system and Log in with
your email and the password you already wrote when registering.

STEP 4
An email will be sent to the mail adress you have supplied. Click on Activate account. 

STEP BY STEP



STEP 6
In the PERSONAL DATA tab, fill in your personal details. 

*Remember to click Save after every step. 

When you have filled it, click on Copy Details. This step is necessary in order to be able to continue.

STEP BY STEP



STEP 7
Switch to the Academic Details tab and fill it with your academic information regarding your home
university.

Fill in your language information.

If you have not finished your degree, write on Degree the studies you are currently coursing. 
If you have not finished your degree, write on Final degree grade 5 to 10, a “5". 

STEP 8

STEP BY STEP

*Remember to click Save after every step. 



STEP 9
In the electronic documentation panel, click on Add and, always choosing the Other documents option,
submit the following documents one by one:

Passport or ID (scanned)
Provisional Learning Agreement
Transcript of Records
B1 Spanish Certificate

STEP BY STEP

*Remember to click Save after every step. 



STEP 10
Switch to the Application tab and click on Add

Under PROGRAM TYPE, choose Application for exchange students, and in the drop down, choose 
2025-Q1 ETSAV - MOBILITY PROGRAM (Sant Cugat)

STEP BY STEP

*Remember to click Save after every step. 



STEP 11
On this page, you only need to click Send application and after, click on Save

STEP BY STEP

*Remember to click Save after every step. 

If this button does not show, please check you have filled all the data, and that everything is
correct. Please make sure to click this button, if not, we will not recieve your application. 
If the button still does not show, contact us via e-mail. 



HOW TO CHECK THE
EVOLUTION OF THE ADMISSION
PROCESS



In order to check the evolution of your admission, you can go to the Application tab and select your
aplication.

Read the contents and Apllication-tracking information to check on the status and progress of your
application.

Under the COMMENTS tab, you can add comments and ask questions related to the admission
process. The conversation will be registered.

HOW TO CHECK THE EVOLUTION OF THE ADMISSION
PROCESS


